


ur system does more than just
track and manage your time. The
Mpy-Tyme Success Planner® moti-
vates you to become goal direct-
ed— not task driven, as most other planners
do. In all six areas of your life —
Family/Home, Financial/Career,
Mental/Educational, Physical /Health,
Social/Cultural, and Spiritual /Ethical you
become proactive — not reactive.
You always know what to do next/
The best possible investment you
can make is to use your time wisely.
With the My-7yme Success Planner,
you can learn how to dramatically
increase your productivity without
putting in more hours.




. Imperative Action Steps: Prioritize the
urgent action steps that are significant and

Important Action Steps: List the action steps time sensitive for you to achieve your goals.

that are not urgent, but important
because they would make a contribution toward

the achievement of your goals. A page f'or Dot
. is opposite each

daily page.

Today’s Accomplishments: List
the progess you are making
toward your goals.

Contacts,/F ollow-ups: Group together
all your calls and designate a time to
make them.

Conference Planner: Record the Commitments/Appointments: Schedule
names and topics you wish to discuss all your daily appointments and commit-
with various people. ments here.




The Monthly Calendar

Each My-TymeSystem includes a two-page
monthly planner. Begin each month
by scheduling blocks of time to focus on
the activities that help you accomplish
important goals and priorities. Also
schedule blocks of time for appointments,
commitments, travel time, and important
dates. The monthly calendar allows enough
space to record up to eight scheduled
appointments each day. By scheduling
and planning in advance, you begin to
see more time available for yourself
and others.

Tools to Increase
Your Effectiveness

Your My-TymeSystem also includes
tools developed to improve your
planning and organizational skills and
to enrich your personal life. Goal
Planning Sheets, Conference Planners,
Communication Planners, Meeting
Planners, Delegation Planners, Goal
Tracking pages, Affirmation pages,
and A to Z Phone Directory are all
vital components of your My-Tyme
Success Planner.




